[Date]
[Administrator Name]
[School/District Name]
[School Address]
Dear [Administrator/Supervisor Name],
I am requesting approval to attend the 2026 Simpson Autism Conference held October 15–16, 2026, in Overland Park, Kansas. This conference provides focused professional development opportunities directly related to supporting students with autism spectrum disorder and other diverse learning and behavioral needs within an educational setting.
The conference offers two full days of learning sessions designed for educators and school professionals. Topics are expected to include evidence-based instructional practices, behavior supports, communication strategies, social-emotional development, and practical classroom applications that can be immediately implemented within our district. Attendance would support continued growth in serving students with complex learning and behavioral needs while also strengthening collaboration with colleagues and families.
In addition to the educational content, the conference has been structured to maximize accessibility and value for school districts:
· Two days of professional development sessions 
· Letter of Attendance provided for professional learning documentation 
· Lunch included on both Thursday and Friday 
· Morning coffee and tea provided during the conference 
· Up to 10 BCBA Continuing Education Units available for an additional fee 
· Negotiated discounted hotel rate at a nearby hotel 
· Early registration discounts available to reduce overall costs 
The opportunity to attend this conference would allow me to bring back current strategies, resources, and ideas that can be shared with colleagues and incorporated into classroom and student support practices across our school/program. I believe the knowledge gained will positively impact both staff effectiveness and student outcomes.
Thank you for considering this request and supporting ongoing professional learning opportunities. Please let me know if additional information is needed regarding conference logistics, costs, or anticipated outcomes.
Sincerely,
[Name]
[Position/Title]
[School/District]




Estimated Cost Analysis
2026 Simpson Autism Conference, October 15–16, 2026 
12600 Quivira Road, Overland Park, Kansas (Hosted by MSLBD on the KU Edwards Campus)
Estimated Conference Expenses
	Expense Category
	Estimated Cost

	Conference Registration (early $250, regular $325)
	$250

	Letter of Attendance (for those who track sessions)
	$0 (complimentary)

	Hotel (___ nights @ $___ per night)
	$___

	Mileage Reimbursement (___ miles roundtrip @ IRS/district rate)
	$___

	Tolls
	$___

	Per diem for meals not included with conference registration or while traveling (if applicable)
	$___

	Parking (Hotel & Venue)
	$0 (included/complimentary)

	10 CEs for Board Certified Behavior Analysts, BCBAs
	$70 flat rate (if applicable)

	Estimated Total Cost
	$___


Included/Complimentary Items Reducing Overall Cost
The following amenities are included with conference participation and help reduce the overall expense to the district:
· Lunch provided on both Thursday and Friday 
· Complimentary coffee and tea during conference hours 
· Hotel parking included 
· Conference venue parking included 
· Letter of Attendance provided for professional development documentation 
· Access to two full days of professional learning sessions 
Rationale for Attendance
Participation in the Simpson Autism Conference provides access to current evidence-based practices and instructional strategies related to autism, behavior supports, communication, inclusion, and student engagement. The conference is designed specifically for educators and school professionals, making the training directly applicable to classroom instruction and student support services within our district.
The inclusion of lunch, parking, and professional development documentation helps minimize overall costs while maximizing professional learning opportunities. Information and resources gained from the conference can be shared with colleagues and applied to improve services and outcomes for students.
